
  MMaayyoorr’’ss  OOffffiiccee  ooff  SSppeecciiaall  EEvveennttss        

OOuuttddoooorr  FFeessttiivvaall  

SSttaattuuss  FFoorrmm  
 

Event Name: ________________________________________________________________________ 

 

Event Organizer: _________________________________  Phone: ___________________________ 

 

Email: ______________________________________________________________________________  

 

Event Date: ______/________/___________ thru ______/_______/___________ 

 

Location: ___________________________________________________________________________ 

 

 

90 day deadline_____/_____/_____   Date Received: ________   Date Completed: ________ 

 

Review Meeting Date ______/______/_______ Time _______________ 

 

90 day deadline ______/______/________      75 day deadline ______/______/________ 

 

65 day deadline ______/______/________      60 day deadline ______/______/________    

 

55 day deadline ______/______/________      45 day deadline ______/______/________ 

 

 

Class: _______    Total Attendance Figures: _____________     New Event: YES/NO _________ 

 

NPU: _____  Council District: ______     Application Fee: _______ Permit Fee: ________ 

 

Date Items Needed Sent to Organizer: ______________    Date Sent to Team:  ____________ 

 

Date Items Are Due from Organizer: _____________   Approvals Due: ________________ 

 

Date to Update Folder:_____________ Date Folder Updated: _______________ 

 

Comments: ____________________________________ 

 

________________________________________________ 

 

Private Property Permission Letter □   

Sound check, Performance Schedule/Timeline  □ 
 

EVENT ELEMENTS YES NO N/A DATE COMMENTS 

Site Plan 

Received      

Elements (Tents/H2O & 

Alcohol stations) visible 

     

Sanitation Plan 

Received      

Approval Received      

□ GIS □ COA CAL □ PERMIT FEE 

□ NPU □ COUNCIL □ APPEAR 

□ CREDENTIALS □ COVID 

    ADDENDUM 

□ APD ZONE 

    __________ 

Processed By: 

____________

________ 



Security Plan 

Received      

Approval Received      

EVENT ELEMENTS YES NO N/A DATE COMMENTS 

Street/Lane Closure 

Received      

Approval Received      

Assembly Route 

Received      

Approval Received      

EMS Plan 

Received      

Approval Received      

Restroom Plan 

Received      

Approval Received      

Water Plan 

Received      

Approval Received      

AFR Fire Rescue Tents and Banners 

AFR Application 

Received 

     

Banners – At time of 

setup 

     

Approval Received      

Tent Sub-permit      

Permit Fee Received      

Approval Received      

Cooking Sub-permit      

$66.00 Permit Fee 

Received 

     

Approval Received      

Temporary Structures 

Sub-permit Received      

Permit Fee Received      

Approval Received      

Electricity 

Sub-permit Received      

Alcohol 

Received      

Impact Mitigation 

Council District 

Notification Received 

    District: 

NPU Notification 

Received 

    NPU: 

NPU Notice to Appear 

Received 

     

NPU Review Form 

Received 

     

Neighbor/Business 

Notification 

     



 

Correspondence Log 

 

Date___________  Method___________  Result___________________________ 

        ________________________________ 

        ________________________________ 

 

 

 

Date___________  Method___________  Result___________________________ 

        ________________________________ 

        ________________________________ 

 

 

 

Date___________  Method___________  Result___________________________ 

        ________________________________ 

 

 

 

Date___________  Method___________  Result___________________________ 

        ________________________________ 

        

 

 

Date___________  Method___________  Result___________________________ 

        ________________________________ 

 

 

Date___________  Method___________  Result___________________________ 

        ________________________________ 

 

 

Date___________  Method___________  Result___________________________ 

        ________________________________ 

         

 

 

Date___________  Method___________  Result___________________________ 

        ________________________________ 

         

 

 

Date___________  Method___________  Result___________________________ 

        ________________________________ 
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